
City of New London
Community Recreation Center
CMAR Submission Checklist

Proposal Section Component Component Description Attachment RFP Section Complete? Notes

Technical Proposal

Executive Summary Cover letter and summary of contents contained in proposal N/A 5.4.1

General Team Information CM Team directory with additional information as requested in 
the RFP N/A 5.4.2

Past Performance, Relevant Experience, and 
References

List of all similar projects that Offeror and/or subconsultants 
worked on in last 5 years (matrix format) N/A 5.4.3

Detailed description of no more than 8 projects demonstrating 
experience and qualifications N/A 5.4.3 - A

Past Performance Evaluations - to be completed by others 
and sent directly to New London (3 for prime and 2 for 
subconsultants)

G 5.4.3 - B

Specialized Experience and Technical 
Competence of Key Personnel

Description of CM and subconsultants Key Personnel 
experience and professional qualifications including resumes, 
org chart, etc.

N/A 2.13, 5.4.4

Capacity of CM, Subconsultants and Key 
Personnel

Analysis/Matrix of firms and key personnel current and future 
workloads and capacity to commit to the project. N/A 5.4.4

Project Management Plan Specific approach and management plan for the project. N/A 3.4.3, 5.4.4
Small, Local or Minority-Owned Business 
Certification/Affidavit

Provide Affidavit for Offeror if qualified and pursing additional 
preference points as outlined in the RFP I 3.4.5, 4

Subcontracting Plan Complete subcontracting plan to demonstrate intended 
compliance with Section 4.1 of the RFP Tab 2 4.1, 5.4.6

Fee Proposal
Form of Offer Letter Complete Form H 7
Bidder-Offferor Certification Form Complete Form C 5.4.6
Equal Employment Opportunity Certification Complete Form J 5.4.7
Non-Collusion Affidavit Prime Bidder Complete Form K 5.4.7
Non-Collusion Affidavit Subcontractor Complete Form L 4.1, 5.4.6
Affirmative Action Policy Statement Complete Form M 5.4.7
Certification of Non-Segregated Facilities Complete Form N 5.4.7
Anti-Fracking Provision Complete Form O 5.4.7
Statement of Qualifications Complete Form Q 8

NOTE: This checklist is intended to provide assistance to Offerors in organizing proposals and is not intended to summarize the complete requirements outlined in the RFP. Should any information stated in this checklist differ from the RFP, the RFP shall prevail 


